	JOB DESCRIPTION

	AV Technician

	Barbican Centre – BIE

	Responsible To: Exhibition Managers 



	Responsible For: N/A 


Background

This post sits within the Barbican International Enterprises, working with touring exhibitions.
Main Duties and Responsibilities:                            
1. Coordinate, update and maintain databases and all exhibition lists for respective exhibitions to be sent to the Exhibition Manager as requested, at the end of each install and de-install in a format that is agreed. 

2. Manage and assist host venue technical staff in packing/unpacking, handling, and installing AV equipment.
3. Prior to departure, advising on installation and de-installation, which includes packing material, AV requirements, installation schedules, transport issues and any other items relating to the relevant exhibitions. 

4. Prior to installation, assist the BIE Exhibition Manager in advising host venue on technical requirements, sounds and AV plans.
5. Ensure that all equipment is maintained and kept in good order and in the instance where time is limited prior to the opening of the show report maintenance requirements to the Exhibitions Manager. Inform BIE Exhibition Manager of any faulty equipment and assist in sourcing replacements.
6. Liaise with BIE Exhibition Manager daily during installations and de-installations on daily tasks and objectives.
7. When required condition checking works with host venue.
8. When necessary liaise and update artists/ contributors on the technical and display aspects of their work.

9. Liaise with BIE Exhibition Manager before the installations and de-installations regarding any concerns or feedback, especially regarding any Health and Safety matters or potential circumstances causing concern or risk.
10. Update and edit exhibition content as requested by the Exhibition Manager. 

11. Assist the Exhibition Manager in updating the exhibition literature as required. 

